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K pacriopsokennio ot L6, OA, 041 No 10

Iosozkenne o ciaykeGHBIX KOMAHJIHPOBKAX

1. O6mue nosoxkenus

1.1. Hacrosimee Tlonoxenue ompeselisieT NOpsjioK OpraHm3alidn  ciysesHbix
KOMaHJMPOBOK COTPYIAHHKOB YYpEeXJEHUsi Ha TeppuTopuu Poccun u 3a ee
1pe/ieaMu.

ITonoxenue pacnpocTpaHsieTcsi Ha PyKOBOAMTENIEH, COTPYHHKOB, COCTOSIINX C
YUPEXKJIEHUEM B TPYAOBBIX OTHOIICHHUSIX.

1.2. Hacrosiee Ilonoxenne He pacnpocTpamsercsi Ha MOE3/IKH 3a IPauIly 110
MEPCOHAIbHBIM TIPUITIALICHUAM C OIUIATOH 3a CueT NMPHUHUMAIONICH CTOPOHBI B
3apyOeXHble HaydyHble OpPTaHM3allMH, C KOTOPBIMM Y YUPCHKICHHS HeT
JCHCTBYIOLIMX COMVIAILEHUH O COTPY/IHHUYECTBE.

Jlist yKasaHHBIX MOE3/0K B OTAENBHBIX CIy4asX MO TMCBMEHHOMY 3asBICHHIO
COTPY/IHHKA MOXKeT OBITh MPEeNOCTaBIeH OTIYCK (€3 COXpaHeHHs 3apaboTHOI
TIATBl,  [POJOJDKMTENBHOCTh  KOTOPOrO  ONpEJeseTcsi  PyKOBOJMTENEM
YUpeXIEeHUs.

1.3. CnyxeGHOl KOMaHIMPOBKOM COTPYAHMKA SBISICTCS 110€3/1KA COTPYAITHKA 1O
MpUKa3y pyKOBOAMTENS YYPEKAEHUS Ha ONpPEJICNICHHBI CPOK BHE MecTa
TNOCTOSIHHOM paboThl [/l BBIONHEHHUs! CITy)KeBGHOTO MopydeHHs 1100 yuacTus B
MEPONPHUATHSAX, COOTBETCTBYIOLIMX YCTABHBIM LIEJISIM U 38[a4aM YUPEsK/ICHHSI.

1.4. OcHOBHBIMHM 3a1a4aMHU CIlyKeGHBIX KOMAHAMPOBOK SIBIISIIOTCS:

. PCIICHHE  KOHKPETHBIX  3a4a4  NPOU3BOACTBEHHO-XO3siCTREHHOIMH,
GuHAHCOBOI U HHOI AEATENLHOCTH YUPEIKICHHS;

. OKa3aHHUe OpraHM3allMOHHO-METOJIMYECKOH M l]paKTHLIGCI\'Gﬁ [TOMOIIIH B
OopraHusaluu OﬁpEIBOBaTe.]'IbHOl"O [Iporecca,

. NpoBEACHHE  KOH(epeHUMH, COBELAHWH, CEeMHHAPOB H  HHBIX
MEpOIpHUATHH, HEIIOCPEACTBEHHOE YYacTHE B HUX;

. u3ydeHue, 0OOOIIeHHE M pacnpocTpaHeHHe OMbITa, HOBBIX (OPM M
METO/I0B padOTHI.

1.5. He sBastoTes ciry)keGHBIMH KOMaHAMPOBKAMH:,

. Clly’KeOHBIE IOe3/IKH COTPYAHUKOB, JOKHOCTHBIE 00S3aHHOCTH KOTOPBIX
NpeAroaraloT pasbe3/IHOH XapakTep paboThl, €Cii MHOE He Mpe/lyCMOTPEHO
JIOKaJIbHBIMU HUJIM HOPMATHBHBIMH MPABOBLIMH aKTAMHU;



. MOE3/IKH B MECTHOCTb, OTKY/a COTPY/[HUK I10 YCJIOBUSM TPAHCIIOPTHOIO
COOOIICHHUs ¥ XapakTepy paboThl MMEeT BO3MOKHOCTD €KEIHEBHO BO3BPALIATHCS
K MECTOXKHUTEJIbCTBY. .

Bonpoc o nenecoobpasHocTH M HEOOXOAMMOCTH €XKeJHEBHOTO BO3BPAILEHHUS
COTPY/ZIHMKA U3 MeCTa CJly)KEOHOH KOMaHMPOBKU K MECTOKUTENHCTRY, B KAXKIOM
KOHKPETHOM Cllydae ornpe/enseT pyKOBOAUTENb YIPCIKACHHUS;

. BBI€3/Ibl 10 JIMYHBIM BOMpocam (6e3 Mpou3BOACTBEHHOIN HEOOXOMHMOCTH,
COOTBETCTBYIOIIEr0 I0r0BOPA UIIH BLI30BA MPUIIAIIAIONICH CTOPOHHI).

1.6. CityxeOHble KOMaHMPOBKHU MOAPA3LISIOTCS Ha:

. MJIaHOBBIE, KOTOPbIE  OCYULIECTBIISIOTCS B COOTBETCTBUHM ¢
YTBCPK/ACHHBIMH B YCTAaHOBJICHHOM MOPSIKE TJIAHAMH U COOTBETCTBYIONIMMH
CMeTaMH:

. BHCIUIAHOBBIC —  JUI  PCLICHMSt  BHE3alHO  BO3HHKIIMX  npoblem,
TPeOYIOLIMX ~ HEMEJUICHHOTO  pacCMOTPEHHs, JIHOO B MIIbIX ciyqasx,
NPeyCMOTPETh KOTOPbIE 3a0JJarOBPEMEHHO He TIPE/ICTABIISICTCS BO3ZMOKIBIM.

1.7. Komannnposanne HawgalbHUKOB OT/ENOB JOMYCKAeTCA TONBLKO B ciyvasx,
€CIM  3TO HE BBI30OBET HApyUICHHH B HOPMAbHOM pEXKUME BeJCHHS
MPOM3BOACTBEHHOTO TpoIiecea.

B ciydae koMapAMpoOBaHHs PYKOBOASLIErO COCTABa PYKOBOAMTCIb HA3ZHAYAET
JIMLO, BPEMEHHO HCIONHSIOMEE O00S3aHHOCTH  YOBIBIIErO  COTpYIHMKA, C
BO3JIOXKEHHEM HA HEro Ha [epUoJ KOMAHAMPOBKH BCEX JIOJIKHOCTHBIX
00s13aHHOCTEH W TNpaB KOMaHAMPOBAHHOTO COTPYJHHKA, BKJIOUAS rnpasa,
NPEAOCTABJIEHHbIE ~ KOMAHIMPOBAHHOMY  COTPYAHHMKY  Ha  OCHOBAHWH
JIOBEPEHHOCTH.

I.8. 3anpemjaercs HanpaBieHue B ciykeOHbIE KOMAHIHPOBKHU OepeMeHHBIX
JKEHILMH.

1.9. Hanpasnenue B ciryxeGHble KOMAHIMPOBKH JKEHIHH, HMEIONIAX JeTeH B
BO3pacTe 10 TpeX JICT, JONYCKAeTCs TOJIBKO ¢ X MUCHLMEHHOrO COrJIachs NpH
YCIOBHH, HYTO OTO HE 3alpelieH0 UM B COOTBETCTBHM C MCAULIMHCKHM
3akmoyenreM. IIpi 5ToM JKeHIMHBI, UMEIOIIKe JeTelf B BO3pacTe jo Tpex Jer,
MOIDKHBI OBITh O3HAKOMJICHBI B ITHCHMEHHOH (JOPME CO CBOMM [1PABOM OTKA3ATHCS!
OT HANPaBICHUS B CIIy)KeOHYI0 KOMaHUPOBKY.

1.10. B cnyxeOHble KOMaHIMPOBKH TOJBKO C MUCHMEHHOTO COMIACHS
JOIyCKaeTCs HalpaBIsTh:

. MaTepedl M OTIOB, BOCIMTBIBAIOIINX Ge3- cynpyra (cyrnpyri) sereii B
BO3pacTe /10 MATH JIET;

. COTPYAHHKOB, HMEIOIIUX JeTeH-UHBAaJ HJIOB;

. COTPYAHHUKOB, OCYILUECTBIISIIOLIUX yXom 3a OOJIBHBIMU YJIEHAMHM HX cemei
B COOTBETCTBHH C MEUIIMHCKHM 3aKJIIOUEHHEM.,



IIpu 5TOM Takue COTPYIHUKH JOJIKHBI OBITH 03HAKOMJICHBI B [THCLMEHHOI] (popme
CO CBOMM MPABOM OTKA3aThCs OT HAINPABJIEHHs B CITYIKEGHYIO KOMaH {MPOBKY.

1.11. He pmomyckaercs HampaBieHue B KOMaHIMpOEKY M BbiZaua aBaHca
COTPYAHHKaM, HE OTYMTAaBLIUMCA OO M3pacXOJIOBAHHBIX  CPEJCTBAX B
IpeJbIIyIIeH KOMaH/[MPOBKe.

2. Cpok u pe:kHM KOMAHIAHPOBKH

2.1. Cpok KOMaHIMPOBKH COTPYAHHKA (Kak 1o Poccuu, Tak u 3a pyoex)
OIpEEeNSeT PyKOBOAUTENL YUPHJICHHUS C y4ETOM 00BEeMa, CIOKIOCTH U JIPYTHX
ocobeHHOCTEel CiTy)KeOHOTrO IopyUYeHus!.

2.2. ®akruueckuii Cpok NpeGbIBaHUS COTPYAHHKA B MECTe KOMAHMpPOBAHHS
ONMPEJEIISIETCs MO MPOE3/IHBIM JOKYMEHTAM, MPEACTABJISEMBIM COTPYIAHHKOM MO
BO3BpALUCHNM M3 CyxKeOHOH KOMaHIMpoBKH. B ciydae npoesna corpynnnka
MeCTy KOMaHAMPOBaHMs MJIM OOpaTHO K MecTy paloThl Ha JIMYHOM TPAHCIIOpTE
(akTHyecKui CpPOK NpeGBIBAHMS B MecTe KOMAHIMPOBAHHS YKa3bIBaeTCsl B
city>ke0HOI 3anucke.

CiyxeGHyl0  3amMCKy COTPYAHMK 110  BO3BPAalCHHM M3 KOMaHJIMPOBKH
MPE/ICTaBIsIET pabOTOAATENIO OHOBPEMEHHO ¢ OMPABAATEIBHBIMH JOKYMCHTAMH,
[OATBEPXKAAIOLINMH MCIIOJIb30BaHHE JIMYHOTrO TpaHcnopra (IyTeBoii JiicT, cuera,
KBUTaHIMH, KACCOBBIC Y€KH H T. JI.). |

JlueM Bwle3na” cotpyanuka B KOMaHJIMPOBKY CYHMTAeTCs JieHb OTIpPaBJICHHS
noesNa, camonera, aBrodyca WM  APYroro  TpalcCIOPTHONO — CPEJCTBA
M3 MECTOHAXOXKNCHHUSl YUPEHK/ICHUS, a8 THEM NPUOLITHS M3 KOMAHJIHPOBKH — JICHD
NPUOBITHA  TPAHCIIOPTHOTO — CPEJCTBA B MECTOHAXOKICHUC YUpEeKICHU).
Ilpu oTnpapneHny TPaHCIOPTHOIO CPEACTBA A0 24 4ACOB BKIIOUHTENLHO JIHEM
BBIOBITHS B KOMaHAMPOBKY CUHTAIOTCS TeKylue cyTku, a ¢ 00 yacoB u 1o3xe —
CIEYIOILHE CYTKH.

B cnydae ecnu craHums, HpHCTaHL WM a’poniopT HAXOAATCS 34 4EpPTOit
HAaCeJICHHOrO  IMyHKTA, YYMTHIBACTCS BpeMs, HEOOXOAMMOE Ul Ipoesjia JIo
CTaHLHH, NPUCTAHH WIIM a5poropra. AHAIOTHYHO OIpEJeIIsieTes JICHbL NpHe3/a
COTPYAHHMKA B MECTOHAXOMKICHHE YUPEKICHHUSI,

Jlenb Bble3ma B ciyxeOHYIO KOMaHIUPOBKY (AeHL NpHe3sa U3 CciykeOHOl
KOMaHIMPOBKH) ~OIPEJeNACTCs 1[I0 PErHOHATBHOMY BPEMEHH  OTIIPaBJICHUS
(pUOBITHS) TPAHCIIOPTHOI'O CPEICTBA B COOTBETCTRIH C pacrucaHueM JIBHIKCHHUS.
B cayuae ornpaBnenust (npuGbiTHs) TPAaHCIOPTHOI'O CPEJICTBA BO BpeMms,
OTJIMYHOE OT pacnucaHus, (aKTHYECKOe BpeMs OTIPaBICHUS (1pubbITHs)
MIOATBEPIKAACTCS COOTBETCTBYIOLIMMH CHPABKAMHU WIIH 3aBEPEHHBIMH OTMETKAMM
Ha Mpoe3IHbIX Ouerax.

2.3. Ha corpyanuka, Haxozsierocs B KOMaH/[MPOBKE, PacIpOCTPAHSETCsl PEiKHM
pabouero BpemeHM, M MpaBuia  pacropsiKa OpraHMsanuu, Kyj/la OH
KOMaHaHpoBaH. Bwmecto amHell orTapixa, HE WCHONL30BAHHBIX 132 BpeMsI
KOMaHIIMpOBKH, APyrue AHU OT/bIXa IIOC/IEe BO3BPAILCHUS M3 KOMAHIMPOBKH He



npenocTapisiiores. Mckimouenue COCTaBISIOT Clyuan, KOrja MeporpusTHs, Ha
KOTOPbIE COTPYAHUK KOMAaHIAMPOBAH, MPOXOAMJIH B BLIXOAHBIC JIHH JINGO MIHbIE
AHW  OTHBIXA, YCTAHOBJICHHBICE B COOTBETCTBHH C 3aKOHOJATEILCTBOM U
IIpaBusiamu Tpy0BOro pacnopska.

B cinydasx, korza COTpYAHHK CHELHAIBLHO KOMaH/IupoBaH Juis paboTel B
BBIXO/IHBIC HJIH TIpa3AHU4HbIC U Hepabouue JHHM, KOMreHcalus 3a paboTy B 3TH
AHH BBIITIAYUBACTCS B COOTBETCTBHH C JACHCTBYIOLIHM 3aKOHOIATEILCTBOM, Eeiu
COTPYJAHHK OTOBIBAaET B KOMaHAMPOBKY JMGO mpubbiBacT u3 KOMaH/IHPOBKK B
BBIXOJIHOH JICHB, €My I10C/Ie BO3BPALICHHMSI M3 KOMAHJMPOBKH [IPEAOCTARISCTCS
JPYrOH JieHb OT/IbIXA.

2.4. B ciyuae HEBO3MOIKHOCTH BO3BPAICHHS COTPYAHUKA M3 KOMaH/IMPOBKH B
YCTaHOBJICHHBIC CPOKH BCII€/ICTBHE HENPEONOJMMON CHIBI MM MHBIX He
3aBHCALLMX OT HETo 00CTOATELCTB KOMaHIMPOBKA MOKET GBITh MPOUICHA.

DaKT HATMYUS! JTAaHHBIX OOCTOATENLCTB A0IKEH ObITH NOJITBEPIKJICH MPOBEACHHOMN
CIly)keOHO! NPOBEPKOH, 10 pe3yJbTaTaM KOTOPOil B YCTaAHOBJIEHHOM TOPSIJKE
BBIHOCHTCSI COOTBETCTBYIOIIIEE 3aKJIIOYEHHE.

3a Bpemsi 3ajepKKH B IyTH 6€3 YBaKHTeIBHBIX MPHUHH COTPYIHUKY He
BBITIAYMBACTCS 3apIulata, He BO3MEINAIOTCS CYTOYHbBIE PACXOJbl, PacXojbl Ha
HaeM JKUJIOTO MOMEIEHUS H IPYTHe PacXoIbl.

25. B chaywae HacTyluieHMss B mepHOJ KOMaHAMPOBKH  BpeMEHHOM
HETPY0CIIOCOOHOCTH COTPYIIHHK OOS3aH HE3aMEeUIHTEITHHO YBEIOMUTh 06 3TOM
paboronarejis.

2.6. SIBka coTpynnuka Ha paboTy B JIeHL Bble3ia B KOMaHJIMPOBKY WJIH B JI€Hb
pre3fia U3 KOMAHIMPOBKH pEIIAeTCsi MO JIOTOBOPEHHOCTH ¢ PYKOBOJMTEIEM
YUPEXKIACHHSI.

3. lopsinok opopmienns cayxeGubIx KOMAH/IHPOBOK
3.1. Oopmitenne cimyxeGHbIX KOMaHARPOBOK 110 Poccn.

3.1.1. KouTpone 3a 5(eKTHBHOCTBIO HCIONL30BAIIIS KOMaH I POBOYHBIX
pacxo/10B Bo3iaraercs Ha OyXrantepuio.

3.1.2. BHeniaHOBBIE KOMaHAMPOBKH COTPYLHHUKOB OCYIECTBIISIIOTCSI 110 PEILIECHHIO
PYKOBOAUTEISl yUPEKACHUS HA OCHOBAHWM CIY)KeOHOH 3amuCKM COTpYIHUKA,
MHHUMHPOBABIIErO  BBIE3J, MpPH  HAJIMYMM  (DUHAHCOBBIX  CPEACTB  Ha
KOMaH/IMPOBOYHBIE PACXO/IbI.

3.1.3. OcHoBanueM i KOMaHAMPOBaHMS COTPY/AHHKOB CHHTAETCS puKa3s
PYKOBOJUTEISI.

3.1.4. Tlocne monyyenus nprKaza KOMaHHPYyEMblii COTPY/IHHK COCTaBIISICT CMETY
KOMaHZIUPOBOYHBIX PacXoJI0B (Ipe/iBapuTesbHBIN pacyer).

3.1.5. He nosauee, uem 3a Tpu paGoumx AHsS 10 Hauasia KOMaHJMPOBKH KOIIHS
lpuKasa 0 KOMaHIMPOBKE 1 CMeTa KOMaHAMPOBOYHKIX PACX0/I0B HANPABISIOTCS B



Oyxrantepuio Juisl 3aKkasa JeHer (rmepeBoja jeHer Ha GaHKOBCKYIO KapTy
KOMaH/IMUPOBAHHOMY COTPYIHHUKY). '

3.1.6. B HCKIIOYMTENBHBIX CIIy4YasiX, CBA3aHHBLIX ®  OCYLICCTBICHHEM
BHCIUIAHOBBIX ~ BBIC3ZOB, KOIJla MNPOM3BECTH  OQOpPMIICHHE  CIyKeOHOM
KOMaH/IMPOBKH HE MPEJICTaB/IsAETCS BO3MOKHBIM, JIONYCKaeTCs Bhies 1 6e3 npukasa
0 KoMmaHaupoBke. Ilpukas uszaercs mocie oTbe3/a COTPYAHHMKA B TEUeHHE
cieyrouero paboyero JaHs.

3.1.7. B  HCKNIOYMTENbHBIX CJy4asX, CBA3aHHBLIX C  OCYIIECTBICHUEM
BHEIIAHOBBIX  BBIE3JIOB,  KOrjga  MmpousBecTd  odopmiieHue  ciuyxkeOHOM
KOMaH/JIMPOBKH HE MPEeICTAaBIISETCS BO3MOXKHBIM, IOITyCKaeTes BbIes)1 O6¢3 npukasa
0 KkomaHaupoBke. llpukas u3maercs mociie OTbE3la COTPYAHMKA B TEUYECHHUE
cieayrouero pabovero JHsi.

3.2. Odopmnenne ciyxeOHBIX KOMAHAMPOBOK 3a pyOesk.

3.2.1. lenstmu 3arpankoMaHAMPOBOK SBISIOTCS:

. Hay4HBIC CTAKHPOBKH, B TOM YHCJIE MOBBILICHHE KBAIH(DUKALIMH;

. Hay4yHO-HCClIeloBaTeIbCKas paboTa;

. ydyacTHe B MEXIyHapoaHblX (opymax (koH(epeHumsx, KoHrpeccax,
CUMIIO3UyMax | T. J1.);

. POBEIEHUE T1ePErOBOPOB;

. ApyTrHe Leld C paspelieH s PyKOBOIUTEIS YUPEHICHHUS.

3.2.2. OcHOBaHMEM 3arPaHKOMAHANPOBKH CITY/KHT:

. JIOrOBOpP O COTPYAHHUYECTBE C 3apyOeskHbIM 00pa3zoBaTEelILHBIM, HAYUHBIM
yUpeKIeHHEM;

- JIOrOBOP HA BHELIHEAKOHOMHUYECKYIO JIeSTE/IbHOCTD;

. odHIMATBHOE MNPHUITIAIIEHHEe HA y4acTHe B MEXK/yHapojHbIX (opymax

(koH(pepeHIMsIX, KOHrpeccax, CUMIO3HUyMax M T. 11.).

3.2.3. OrtBeTcTBEHHOCTh 3a OGOCHOBAHHOCTH 3aIPAHKOMAHIANPOBKH  HECeT
PYKOBOJIUTE/Ib YUPEIKICHUSI.

Hampasnenne coTpymuuka B 3arpaHKOMaHJMpoBKY ohopMmisiercs [IpUKa30M
PYKOBOJMTES YUPEKICHHUSI.

B npukaze ykassiBaercs:
. bamMunus, UMsI, OTYECTBO, JOJDKHOCTE KOMAHIHPYEMOT0 COTPYHHKA,;

. B KaKylo CTpaHy (ropof), Ha Kakoil Cpok, ¢ Kakoif Le/bio M 3a ucii cyer
KOMaHIUPYeTCsl COTPYAHHUK.

K npukasy npunararorcs:

. MEPEBC/ICHHbIE HA PYCCKHHA SI3BIK JOKYMEHTBI, ITOCTYNHUBIIIHE OT
NPUHUMAIOIIEH CTOPOHBI (BBI30B);



. CMETa KOMaHIHPOBOYHBIX pacxo10B.

3.2.4. ®akruyeckoe BpeMs NnpeObIBaHMsS B KOMAHAMPOBKE 3a npeaenamu Poccun
OIpeIeIsieTCsI: -

a) B CllyJyae KOMaHIHUPOBKH B CTpPaHbl, C KOTOPBIMHM YCTAHOBIEH I1OJIHBIH
MOrPaHUYHBIH KOHTPOJIb — 10 OTMETKaM KOHTPOJILHO-TIPOMYCKHBIX IYHKTOB B
3arpaHU4YHOM I1acrnopre;

0) B cilydyae KOMaHIMPOBKH B CTPAHbI, C KOTOPHIMH HE YCTAHOBJIEH MJIH YIIPOIIEH
NOrpaHUYHBIH  KOHTPOJIb, — MO MPOE3AHBIM JOKYMEHTaM, IIPEACTABIISIEMbIM
COTPYIHHKOM I10 BO3BPALLEHHH U3 CITY)KeOHOH KOMaHIMPOBKHU;

B) B Cliydac OTCYTCTBHA OTMETOK B COOTBETCTBHHM C MOJNYHKTAMH «a» H «O»
HACTOAUICIO NYHKTa CYTO4YHBIE pacXobl KOMaHAHPOBAHHOMY COTPYJIHUKY HE
BO3MEIIAOTCH.

3.2.5. Ecii COTpY/ZIHMK TOJIyYMJI aBaHC HA KOMaH/MPOBOYHBIE PACXO/lbl, HO He
BbI€XaJl B KOMaHAMPOBKY, OH 00s3aH B TeueHHe Tpex pabouyux aHel co jHs
MPUHATHS pelIeHHss 00 OTMEHe MOe3[KH BO3BPATHTh B KACCY MOJIYYCHIIBIE MM
JACHEXXHbIE CPE/ICTBA B BAJIIOTE TOM CTPaHbl, B KOTOPOil ObIJI BhIaH aBaHc.

3.3. Bbi1aua nenexubIx CPEACTB Ha KOMAHIHPOBOYHLIC PACXO/IhI

3.3.1. dunHaHCHpOBaHME KOMAHAUPOBOYHBIX PACX0/I0B TIPOM3BOMTCS B Mpe/iesax
aCCUrHOBAaHHWH, A BBIZEJICHHBIX YyYpekKAeHHI0O M3 Oojpkera mHa ciykeOHbIe
KOMaHINPOBKH.

3.3.2. Bblnaua KOMaHIMPYeMBIM COTPYAHHKaM JICHEXKHBIX CPEJACTB  Ha
KOMaHIMPOBOYHBIE PACXO/ABI  OCYIIECTBISCTCS HA OCHOBAHWM  3asBIICHMHS
COTPYAHHKA, CMETHI (MPeABAPUTENLHOrO pacyera) KOMaH IMPOBOHHLIX PACXO/I0B U
NpUKa3a O HANPaBJICHUH COTPYHUKA B KOMaHIMPOBKY.

3.3.3. [lpu xomanaupoBkax 1o Poccuu aBamc Boiiaetcs B pyomsix.

3.3.4. Tlpu s3arpaHKOMaHIMPOBKE Yy4pekKJAeHHe OGECNEUHBAET COTPYIHHKA
JACHE)KHBIMH  CPEACTBAaMM B HALMOHAJBHOM BalloTe CTpaHbl NpeObIBAHUS
COTPY/IHHKA HJIK B CBOOO/IHO KOHBEPTHPOBAHHOM BAJIIOTE.

3.3.5. Bbl1aya IeHeXKHBIX CPEJICTB HAa KOMAHIAMPOBOYHBIC PACXOJIbI TPON3BO/IHTCS

NyTEM BBIJJAYM HAIHYHBIMH M3 KacChl yupexJeHus nubo na GanKkoBCKyIO
KapTO4KYy COTPY/AHHKA.

JleHexxHble CpeicTBa B BallOTe Ha 3arpaHKOMAHAMPOBKY IEpPeUMCISIOTCs Ha
0aHKOBCKYIO KapTy COTPYIHUKA.

3.3.6. Eciu i OKOHYATENBHOIO pacueTa 3a KOMAHIMPOBKY HEOOXOIMMO
BBITUIATUTL  JIONOJIHUTRIIBHBIC  CPEACTBA MJIM  COTPY/IHHKOM HE  [1OJIYYEHBI
aBaHCOBBIC  CPEACTBA  HA  KOMAHIMPOBKY, MX  BBIJIATa  COTPYIHHKY
OCyLIECTBIISIETCst B py6.sx 1o opuimansHoMy obmennomy kypey banka Pocenn k
MHOCTPaHHBIM ~ BAIOTAM CTPaH MpeObIBaHMS, YCTAHOBJIECHHOMY Ha JIeHb
YTBEPK/IEHHs aBAHCOBOT'O OTYETA.



4. 'apanTHH H KOMIIEHCANHH IIPH HATIPABJIEHHN COTPYAHHKOB B Cay#eOHbIe
KOMaHAHPOBKH '

4.1. 3a KOMaHAMPOBAaHHBIM COTPYAHMKOM COXpaHse®csi MecTo  paboThl
(IOKHOCTE) M CpefiHuii 3apaboToK 3a BpeMsi KOMAHMPOBKH, B TOM YHCIe H 3a
BpeMsi NpeObIBaHUsI B ITYTH.

Cpenuuii  3apaboToK 3a Bpems NpeObIBAHHS COTPYAHHKA B KOMAHJIMPOBKE
COXpaHsieTcsi Ha Bce paboune AHM HeleNu 1O rpadukKy, YCTAHOBIECHHOMY IO
MECTY MOCTOSIHHON paboThl.

4.2. Koman/impoBaHHOMY COTPYIHHKY YUYPEXKJICHHUE 0053aH0 BOZMECTHTh:

. Pacxobl Ha MPOe3Ji;
. pacxo/ibl O HaliMy JKMUJIOTO MTOMEIIEHHUS;
. JOMNOJIHUTENIbHBIE  PAacXOAbl, CBSI3aHHbIE C  [POKMBAHMEM  BHE

IIOCTOSIHHOI'O MECTOXKUTENLCTBA (CYTOUYHBIE);

. JApyrue pacxo/ibl, IPOM3BEACHHbIE C pa3pellleHHs PYKOBOIUTEINs
YUpEKICHHSI.

4.3. Pacxo/1bl Ha Mpoe3]] yupekIeHHe BO3MELIAeT COTPY/IHUKY:
. JI0 MeCTa KOMaHIMPOBKHU U 00paTHo;

. M3 OJHOIO HACEJIICHHOrO IyHKTa B Jpyroil (ecim COTPYAHHK
KOMaHJIMPOBaH B HECKOJBKO OpraHu3allui, pacroJIOKEHHBIX B  Pa3sHBIX
HACEJICHHBIX IMyHKTax).

B cocraB 3THX pacXo0B BXOIAT:

. CTOMMOCTh IIPOE3JIHOr0 OujieTa Ha TPAHCHOPT OOIINEro IoAb30BAHUS
(camoner, noe3a M T. 1.);

. CTOMMOCTb YCIIYT 110 O(OPMIICHHIO IPOE3AHBIX OUIIETOB;

. pacxo/ibl Ha OIJIaTy MOCTEJBHBIX MPHUHAJIICKHOCTEH B 110€3/1ax;

. CTOMMOCTb  Mpoe3Jia [0 Mecra (BOK3aj, MpPUCTaHb, a’poropr)

OTNpaBlIeHHs B KOMAHIMPOBKY (OT MeCTa BO3BpAllCHUs 13 KOMaHIMPOBKI), ECIIH
OHO PacIIOJIOKEHO BHE HACEJICHHOI'O IyHKTA, IJ1€ COTPY/IHHK paboTaer.

Pacxozbl Ha npruoGpeTeHne NpOe3IHOro JOKYMEHTA Ha BCE BH/ILI TPAHCIIOpTa IpH
CJICIOBAaHUH K MECTY KOMaHAMPOBAHUS M OOPATHO K MECTY MOCTOAHHONW paboTh
BO3MEIAIOTCS B COOTBETCTBUH C MPEACTaBICHHBIMH JJOKYMEHTAMH.

4.4. Pacxombl Ha mnpoe3q 1mo PoccHH KOMIIEHCHPYIOTCS B COOTBCTCTBHM ¢

MOANYHKTOM «B» myHKTa | nocranosnenus Ilpasurensctsa PO or 2 okrsa6ps
2002 r. Ne 729.

BosMmeluenue pacxojloB Ha Ipoe3j, MPEBBILIAIOLIMX pa3Mep, YCTAHOBICHHBIH
A2HHBIM ITYHKTOM, IIPOM3BOAMTCS (C paspellieHHs PYKOBOIMTENS YUPEKICHHs) 10
(QaKkTUYECKMM pacxXojaM 3a CYeT OKOHOMHH CPEICTB, BBUICIEHILIX U3
(enepanbHoro 610/uKeTa Ha COlEPIKAHHE YUPEKICHMUS.



4.5. Ilpu HanpaBleHUU COTPY/HHUKA B 3arpaHKOMAaH/IMPOBKY €My JOMOJIHUTEIBHO
BO3MELIAIOTCSI PACXO/IbI: ‘

. Ha oopmIleHre 3arpaHnacnopta (BU3bl, Ap. BbIC3IHBIX JJOKYMEHTOB);
. Ha oopmileHue 00A3aTeNbHON MEAMLIMHCKOM CTPaXOBKH;

. 10 yriare 00s3aTebHbIX KOHCYIBCKMX M @9POIPOMHLIX COOPOB;

. 1o ynjaate cOOpoB Ha MPaBO BbE3/1a WK TPAH3UTA aBTOMOOMIIS;

. O yIiaTe UHBIX 00513aTeNbHBIX MJIaTexXel 1 cOOpoB.

4.6. Ecam pno mecrta KOMaHIUMPOBKH MOJKHO JloOparhesi pasHbIMH - BHJIAMH
TPAHCIOPTa, PYKOBOJACTBO YUYPEXKJ/IEHHUSI BIIpPaBe I10 CBOEMY BHIOOpPY OILIATUTH
COTPYAHMKY OJZIMH U3 HHX.

4.7. Pacxonpl Ha npuobpeTeHne MpPoe3aHOro AOKYMEHTa Ha BCE BUJIbI TPAHCIIOPTA
NpU CJIEJIOBAHUM K MECTYy KOMAaHJMpOBaHHUS U OOpaTHO K MECTy ITOCTOSIHHOM
paboThl BO3MELIAIOTCS B COOTBETCTBHH C MPEACTaBICHHBIMH JJOKYMCHTAMH.

4.8. Ilpu xomanaupoBkax no Poccuu pasmep cytounnix cocrasiser 100 py6. 3a
Kbl 1IeHb HAX0K/IeHUsI B KOMaHIUPOBKE.

[Ippn nampaBiaeHuu coTpyJaHHMKa B KOMAHAMPOBKY 3a Trpanuiy #u3 Poccuu
CYyTOYHBIE  BBIIUIAUMBAIOTCS B  pasMepe U MOpsAJAKe, YCTaHOBICHHOM
nocranoBineHueM [IpaBurenscrBa PO ot 26 nekabps 2005 r. Ne 812,

B cnyuae Gone3Hu coTpyaHHMKa BO BpeMsi HaXOXKACHHS B KOMAHJMPOBKE ¢My Ha
OOIIMX OCHOBAHUSX BBIIJIAYMBAIOTCS CYTOUYHBIC B TeUCHHUE BCEIO BPEMEIH, MOKa
OH He UMeeT BO3MOXHOCTH 1O COCTOSIHHIO 3/IOPOBLSI MPHUCTYITHTE K BBITOJIHEHHUIO
BO3JI0’KEHHOI0 Ha HEro Cily’keOHOro Mopy4eHusi Miu BEPHYTHCS K MOCTOSHHOMY
MecTy paboThbl, HO He CBBILLIE JIBYX MECSLEB.

BeimiaTa CyTOYHBIX NPOM3BOAMTCS TaKKe, eCiiu 3a00JIeBINMI HAXOAMICa Ha
JIEYEHUH B CTAllMOHAPHOM Jie4eOHOM YUpeKIEeHHWH, Ha OCHOBAaHWMH IIpHKaza o
NPOJUIEHHH CPOKA KOMAHIMPOBKU B YCTAHOBICHHOM [1OPSIJIKE.

4.9. Tlpu xomanaumpoBkax 1o Poccum pacxombl Ha HaeM KHIIbS BO Bpems
KOMaHJMPOBKU (MPU HAJIWYMHM [OATBEPIKAAIOLIMX JAOKYMEHTOB) HE MOTYT
IIPEBHIIATE HOPM, YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM.

IIpu HanpasiieHUH COTpyAHUKA B KOMaHAUPOBKY 3@ IPAHUILY pasMep BO3ZMEILEHHS
pacxoloB Ha HAEM JKHJIbs 3aBUCHUT OT cTpaHbl noesixu. [Ipu ero omnpejenenun
PYKOBOJCTBYIOTCS NpHKa3om Munduna Poccun ot 2 asrycra 2004 Ne 644,

4.10. Pacxoael, cBsA3aHHBIE C KOMaHAMPOBKOI, HO He [OATBEPK/ICHHEIE
COOTBETCTBYIOIIIUMH  JIOKYMEHTAMH, COTPYJAHHUKY HE BO3MEIIAIOTCH  WJIH
BO3MELIAIOTCS B MUHHUMAJBbHOM pa3mepe. Pacxojibl B CBS3M C BO3BpallleHHEM
KOMaHJAMPOBAHHBIM COTPYJHUKOM Oujiera Ha I10€37l, caMoJieT WJIH Jpyroe
TPAHCIIOPTHOE CPEJICTBO MOTYT OBbITh BO3MELIEHB!I C Pa3pelIeHHs] PYKOBOIUTEIsS
TOJIBKO II0 YBAXKHTEJIBHBIM IMpPHYMHAM (pelieHHe o0 OTMeHe KOMamHpOBKH,
OTO3BaHME M3  KOMaH/IMPOBKM, 0OJIe3HB) 1pW  HAIMYMKM  JIOKYMCHTA,
MOJITBEPIKAAIOLIETO TAKHE PACXO/bI.



B citydae orcyTeTBHs y coTpyaHHMKA MOATBEPXKIAIOIIMX JOKYMEHTOB 00 oOMeHe
BAJIOTBI, B KOTOPOH BBIJAH aBAaHC, Ha HAIMOHAJILHYIO BaIIOTY CTpPaHbI
npeObIBaHKs, IepepacyeT pPacXoJOB, OCYIIECTBICHHBIX & KOMAHIMPOBKE M
MOATBEPXKIEHHBIX JOKYMEHTAIbHO, OCYLIECTBISETCS HCXOMAs U3 O(UIMaILHOrO
OOMEHHOro BATIOTHOTO Kypca, ycTaHosjieHHoro bankom Poccum mna jess
YTBEpIKICHUS aBaHCOBOI'O OTYETA.

Bo3memenue pacxonoB Ha I[1E€PEBO3KY Oaraka BECOM CBBILIE YCTaHOBJICHHBIX
TPaHCIOPTHBIMH NPEANPHATHAMHA MPEACITIBHBIX HOPM HE IIPOU3BOJIUTCS.

Bo3smelnienre pacxonoB Ha cityxeOHble Tene)OHHbIC 11eperoBOphl MPOBOIMTCS B
pasmepax, COrJIaCOBAHHBIX C JIMLIOM, MPHUHSBILIUM pellleHre O KOMaHJIMPOBAHUH
COTpYJHHKA.

4.11. CorpyaHUKY, HanmpaBICHHOMY B OJHOIHEBHYIO KOMAHJMPOBKY, COIJIACHO
CTaThsIM 167, 168 Tpynosoro KoJziekca PO, OIJIaUUBAIOTCS
— cpe/Huil 3apaboToK 3a JeHb KOMaHIHPOBKH;

— pacxobl Ha TPOe3 /1,

— WHBIE pacXoibl, MPOU3BEACHHBIC COTPYJHUKOM C paspelieHus PYyKOBOUTEIIs
YUPEKICHHSI.

Cytounble (Hag0aBKM B3aMeH CYTOUHBIX) NPH OXHOIHEBHOW KOMaH/MPOBKE HE
BBITLIAYMBAIOTCSL.

L 4

S. [lopsiaok oT4eTa COTPYAHHKA O CJIyKeOHOI KoMAaIHPOBKe

5.1. B Teuenne Tpex paGouux aHeH co JHS BO3BpAlllEHUS W3 CHYKEOHOH
KOMaHJMPOBKH COTPYAHHMK 00sA3aTeabHO A00(GOPMISICT AOKYMEHTBI, KOTOpbIE
ObLIM COCTaBIIEHBI MIEPe/l OTHE3/I0M, U 3aI0JIHsIET aBaHCOBbIA oTueT (¢. 0504505)
00 M3pacXOJI0BaHHBIX MM CyMMax. DTOT OTYET YTBEPKAAETCS PyKOBOJUTENEM
YUpeXICHHUs. |

ABaHCOBBIHf OTHET COTPYJHUK MpejocTaBiseT B Oyxrantepuio. OJIHOBPEMEHHO ¢
aBaHCOBBIM OTYETOM COTPYAHHUK IepesaeT B OyXraiTepuio JOKYMCHTBI, KOTOPLIE
MOATBEPXKIAAIOT €ro pacXo/ibl ¥ NPOM3BOJCTBEHHBIH XapaKkTep KOMalANpPOBKH:

. Ipoe3/HbIe OUIeTHI;

. cyeTa 3a NpoKUBaAHUE;

. yeku KKT;

. TOBapHbIC YEKH;

. KBUTAHIUH 3JIEKTPOHHBIX TEPMUHANIOB (CIHIIEI);

. KCEPOKOITMH 3arPaHIacnopTa ¢ OTMETKAMH O [lepeceycHn rpatuiisl (pu
3arpaHKOMaH/IMPOBKaXx);

. JAOKYMEHTBI, TIOJITBEPIKAAIOMHUE CTOUMOCTh CIIyKeOHBIX Telle(hOHHBIX

IIEPEeroBOPOB, H T. /1.



5.2. OcTaToK JAEHEXHBIX CPEACTB, MPEBBILAIOUIMA CYMMY, MCII0Ib30BAHHYIO
COIJIaCHO aBaHCOBOI'O OTYETA, IMOJIEKUT BO3BPALLCHHIO COTPY/IHHKOM B KACCy HE
T03/IHee TpeX pabouuX JIHEi noce Bo3BpalieHus H3 KOMagIupoBKH.

B ciiyyae HeBO3BpameHHs COTPYAHMKOM OCTATKa CPEJCTB B ONpeiesicHHbIH CpOK
COOTBETCTBYIOIIAs CyMMa BO3MEIIAETCs B MOPSJIKE, YCTAHOBICHHOM TPYI0BLIM H
IpakJIaHCKO-TIPOIECCyalbHbIM 3aKOHOIATEILCTBOM.

5.3. He mnosanee Tpex pabGoumx IHeHW €O [JHS BO3BpalleHus M3 ciyxkedHoi
KOMaH/IMPOBKH COTPYAHHUK IOTOBUT H MPEACTABISACT PYKOBOJANUTEIO YUPEIiKICHHS
OTHET O MPOJEaHHOi UM paboTe MO0 y4acTHH B MEPONPHUSITHH, HA KOTOPOE OH
OBl KOMaHAMPOBAH.

COTPYIIHHKOM, KOMaH/IMpOBaHHBIM [UIs1 BBITIOJIHCHHs OIIpEeNCJICHHBIX 3aja4, K
ABAaHCOBOMY OTHETY IIpHJIararoTCs OpHUI'MHAJIbI nudo KCEPOKOIHH JIOKYMEHTOB,
[TOTYHCHHBIX UM HJIH NOJANHUCAHHBIX X BPYYEHHBIX UM OT UMEHH YUPpECKICHHAL.

CoTpyIHHKOM, KOMaHAMPOBAHHBIM ISl y4acTHs B KaKoM-IMO0 MeponpuaTHH, K
aBaHCOBOMY  OTYETY NpUIaraloTCs IMOJY4YeHHbIE MM, KakK yYyacTHHUKOM
MEpOTIPUATHS, MaTepPHUAJIbI.

6. OT3bIB COTPYAHHMKA M3 KOMAHAHPOBKH HJIH OTMEHA KOMAIIHPOBKH
OCYLIEeCTBJISIETCH B CJIC/IyIo1IeM MopsijiKke

6.1. llpu npUHATUM pelieHusl PyKOBOAUTENSE 00 OTMEHE KOMAIMPOBKH MM
OT3bIBE U3 KOMAHIUPOBKH FOTOBHTCS [TPHUKA3.

BO3M€LL[CHH€ pPacxo/10B OTO3BaHHOMY M3 KOMaHJIHPOBKH COTPYAHHKY
IIPOHU3BOJAHTCA Ha OCHOBAHHWM aBaHCOBOI'O oOT4HEeTa W INNPHUITOKCHHBIX K HCMY
HAOKYMCHTOB.

6.2. KomanaupoBka Moxer ObIThb IpeKpameHa J0CPOYHO [0  PEIICHHIO
PYKOBOJMTEJISI yUPEHKACHUS B Clydasx:

. BBITOJHEHMs Cl1yKeOHOro 3a7aHus B IOJHOM 00nheMe;

. 0O0JIe3HH KOMAaHAMPOBAHHOIO, HAIWYHS Ype3BhIYANHBIX CEMCHHBIX U
HHBIX OOCTOSTENBCTB M MHBIX OOCTOATENBCTB, TPEOYIONIMX Cro MPUCYTCTBUS T10
MECTY ITOCTOSIHHOIO ITPOYKHBAHUS;

. HaJIM4YMs CI1yKeOHOI HeoOX0IMMOCTH;

. HapyLIeHHUs! COTPYAHHKOM TPYIOBOM AUCLIMIUIHILI B IEPHOJL HAXOKICHUS
B KOMaHJIUPOBKE.

6.3. Orpe3n B KOMaHaMpoBKy Ge3 Ha/uiexaiiero opopmieHus JOKYMEHTOB IO
BUHE COTPY/IHUKOB CHMTACTCs MpOryjJioM M BiedeT 3a coboi  Mephl
AMCLHHUIUIMHAPHOTO B3BICKAHUs B COOTBETCTBUU ¢ TpynossiM kojiekcom PD.



